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the complaint is based, including but 
not limited to specification of (a) 
names and titles of officials or other 
persons involved in acts forming the 
basis for the complaint; (b) accurate 
designations of place locations in-
volved; (c) dates of events described in 
the complaint. 

[34 FR 7577, May 10, 1969, as amended at 44 
FR 75152, Dec. 19, 1979]

§ 704.3 Other requests and communica-
tions. 

Requests for information should be 
addressed to Press and Communica-
tions Division and requests for Com-
mission literature should be directed to 
Publications Management Division, 
U.S. Commission on Civil Rights, 
Washington, DC 20425. Communications 
with respect to Commission pro-
ceedings should be made pursuant to 
§ 702.17 of this chapter. All other com-
munications should be directed to Of-
fice of Staff Director, U.S. Commission 
on Civil Rights, Washington, DC 20425. 

[44 FR 75152, Dec. 19, 1979]

§ 704.4 Restrictions on disclosure of in-
formation. 

(a) By the provisions of section 102(g) 
of the Act, no evidence or testimony or 
summary of evidence or testimony 
taken in executive session may be re-
leased or used in public sessions with-
out the consent of the Commission, and 
any person who releases or uses in pub-
lic without the consent of the Commis-
sion such evidence or testimony taken 
in executive session shall be fined not 
more than $1,000 or imprisoned for not 
more than 1 year. 

(b) Unless a matter of public record, 
all information or documents obtained 
or prepared by any Member, officer, or 
employee of the Commission, including 
members of State Advisory Commit-
tees, in the course of his official duties, 
or by virtue of his official status, shall 
not be disclosed or used by such person 
for any purpose except in the perform-
ance of his official duties. 

(c) Any Member, officer, or employee 
of the Commission including members 
of State Advisory Committees, who is 
served with a subpena, order, or other 
demand requiring the disclosure of 
such information or the production of 

such documents shall appear in re-
sponse to such subpena, order, or other 
demand and, unless otherwise directed 
by the Commission, shall respectfully 
decline to disclose the information or 
produce the documents called for, bas-
ing his refusal upon this section. Any 
such person who is served with such a 
subpena, order, or other demand shall 
promptly advise the Commission of the 
service of such subpena, order, or other 
demand, the nature of the information 
or documents sought, and any cir-
cumstances which may bear upon the 
desirability of making available such 
information or documents. 

[32 FR 9684, July 4, 1967]
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§ 705.1 Purpose and scope. 
(a) The purpose of this part is to set 

forth rules to inform the public regard-
ing information maintained by the 
Commission on Civil Rights about 
identifiable individuals and to inform 
those individuals how they may gain 
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access to and correct or amend infor-
mation about themselves. 

(b) The rules in this part carry out 
the requirements of the Privacy Act of 
1974 (Pub. L. 93–579) and in particular 5 
U.S.C. 552a as added by that Act. 

(c) The rules in this part apply only 
to records disclosed or requested under 
the Privacy Act of 1974, and not to re-
quests for information made pursuant 
to the Freedom of Information Act, 5 
U.S.C. 552.

§ 705.2 Definitions. 
For the purpose of this regulation: 
(a) The terms Commission and agency 

mean the U.S. Commission on Civil 
Rights; 

(b) The term individual means a cit-
izen of the United States or an alien 
lawfully admitted for permanent resi-
dence; 

(c) The term maintain includes main-
tain, collect, use, or disseminate; 

(d) The term record means any item, 
collection, or grouping of information 
about an individual that is maintained 
by the Commission, including, but not 
limited to, his or her education, finan-
cial transactions, medical history, and 
criminal or employment history and 
that contains his or her name, or the 
identifying number, symbol, or other 
identifying particular assigned to the 
individual; 

(e) The term system record means a 
group of any records under the control 
of the Commission from which infor-
mation may be retrieved by the name 
of the individual or by some identi-
fying number, symbol, or other identi-
fying particular assigned to that indi-
vidual; 

(f) The term statistical record means a 
record in a system of records main-
tained for statistical research or re-
porting purposes only and not used in 
whole or in part in making any deter-
mination about an identifiable indi-
vidual, except as provided in section 8 
of title 13; and 

(g) The term routine use means, with 
respect to the disclosure of a record, 
the use of such record for a purpose 
which is compatible with the purpose 
for which it was collected. 

(h) For purposes of these Rules, a 
confidential source means a source who 
furnished information to the Govern-

ment under an express promise that 
the identity of the source would re-
main confidential, or, prior to Sep-
tember 27, 1975, under an implied prom-
ise that the identity of the source 
would be held in confidence.

§ 705.3 Procedures for requests per-
taining to individual records in a 
system of records. 

(a) An individual seeking notification 
of whether a system of records con-
tains a record pertaining to him or her 
or an individual seeking access to in-
formation or records pertaining to him 
or her which is available under the Pri-
vacy Act of 1974, shall present his or 
her request in person or in writing to 
the Solicitor of the Commission. 

(b) In addition to meeting the re-
quirements set forth in § 705.4(c) or (d), 
any person who requests information 
under these regulations shall provide a 
reasonably specific description of the 
information sought so that it may be 
located without undue search or in-
quiry. If possible, that description 
should include the nature of the 
records sought, the approximate dates 
covered by the record, and, if known by 
the requester, the system in which the 
record is thought to be included. Re-
quested information that is not identi-
fied by a reasonably specific descrip-
tion is not an identifiable record, and 
the request for that information can-
not be treated as a formal request. 

(c) If the description is insufficient, 
the agency will notify the requester 
and, to the extent possible, indicate 
the additional information required. 
Every reasonable effort shall be made 
to assist a requester in the identifica-
tion and location of the record or 
records sought. 

[40 FR 45727, Oct. 2, 1975, as amended by 42 
FR 12046, Mar 2, 1977. Redesignated at 44 FR 
75152, Dec. 19, 1979]

§ 705.4 Times, places, and require-
ments for identification of individ-
uals making requests and identi-
fication of records requested. 

(a) The Solicitor is the designated 
Privacy Act Officer for the Commis-
sion. 

(b) An individual making a request to 
the Solicitor in person may do so at 
the Commission’s headquarters office, 
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